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To calculate ORP — Daily Rate

Name: Jialat Goh
* Daily Pay: RM 50
* Work 22 days, including:

e 31 July 2020 [Public Holiday]
e 26 July 2020 [Rest Day]

e ORP for June 2020 — RM 52
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Daily Rate —July 2020

1 Wed 8 16
2 Thur 8 17
3 Fri 8 18
4 Sat — Off 18
5 Sun - Rest 20
6 Mon 8 21
7 Tue 8 22
8 Wed 8 23
9 Thur 8 24
10 Fri 8 25
11 Sat — Off 26
12 Sun - Rest 27
13 Mon 8 28
14 Tue 8 29
15 Wed 8 30

31

Thur
Fri
Sat — Off
Sun - Rest
Mon - Leave
Tue - Leave
Wed
Thur
Fri
Sat — Off
Sun - Rest
Mon
Tue
Wed
Thur
Fri- PH
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* Piece rate pay occurs when workers are paid by the unit performed (e.g. the number of
tee shirts or bricks produced) instead of being paid on the basis of time spent on the job.

Saturday, 15 August, 2020 34
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Name: Fatty Cat

* 5-day workweek

* Daily Pay: RM 48

* Min Output per day: 6 pieces
* Rate of Pay: RM8 per piece

e ORP for June 2020: RM54

To calculate ORP — Piece Rate Pay

IR H -7A 4
Piece Rate Pay —July 2020

1 Wed 5 16
2 Thur 7 17
3 Fri 8 18
4 Sat — Off 18
5 Sun - Rest 20
6 Mon 8 21
7 Tue 5 22
8 Wed 6 23
9 Thur 8 24
10 Fri Sick 25
11 Sat — Off 26
12 Sun - Rest 27
13 Mon 8 28
14 Tue 7 29
15 Wed 6 30

31

Thur
Fri
Sat — Off
Sun - Rest
Mon
Tue
Wed
Thur
Fri
Sat — Off
Sun - Rest
Mon
Tue
Wed - Leave
Thur - Leave

Fri- PH
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Is it mandatory to provide “pay slip”?
| I

July 28, 2020

B

MAKLUMAT PEKERJAAN -

a) Menyediakan daftar pekerja
{Employee Details) di tempat pekerjaan?

Sckiranya tidak, dimana daftar pekerja disimpan:

b) Memberi satu salinan syarat-syarat perkhidmatan
(Appointment Letter) kepada pekerja

c) Mcmberikan penyata gaji (Pay Slip) kepada peketja

00| os
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Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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What does “Hours of work” mean?

urday, 15 August, 2020

T AEEF A A XA PR 4] ?

Any limitation on Hours of work?

-

—

urday, 15 August, 2020

CCS & Co [Chartered Accountants]

15/08/2020

a0
7;‘ oi
éz O

ElElaTaL s
7;‘ oi
éz @)

30



Feel The CCS & Co Difference 15/08/2020

— XL, #AFE AR
&% AN ES i)
EE R R

What is the maximum hours of work o
permitted in any one day 7 s E
o ©
.

S

urday, 15 August, 2020

R REHN—ZEHE,
T L8 &M B T 6.4,

EHSNRZHRAKE, TAGD? o
ialjal i Ai 1 of

My boss asks me everyday work from 7 I, 2 ;
to 6pm, Monday to Friday [Saturday 6 &
\ off and Sunday rest], is it okay? E O

"—--_/:

urday, 15 August, 2020

CCS & Co [Chartered Accountants]

31



Feel The CCS & Co Difference 15/08/2020

A A 40D _oHE
ialial {410k

Is this allowed? ﬂ
Ty o
Ll

urday, 15 August, 2020

52 B TAEARTAR B, T LAY ¥ +H
ialia il o

Working for more than 48 hours per W
week, can? '
TR
= e

—

urday, 15 August, 2020

CCS & Co [Chartered Accountants]

32



Feel The CCS & Co Difference 15/08/2020

IHAR S EFe /et ], &4 B2 ]
EIE R

Work carried out in excess of the normal T
hours of work, how ah? 7 ' 2
o ©
O

S

urday, 15 August, 2020

# K TAEuF B AL 10/ 0 e+
ialjal fin4i ] v

Working in excess of a spread over r ~
period of 10 hours per day 7 ‘
o ©
- i 1

—

urday, 15 August, 2020

CCS & Co [Chartered Accountants]

33



Feel The CCS & Co Difference

Work which must be carried on
continuously

urday, 15 August, 2020

SEFAedE, R E A BTIRA]?

Any limitation on Overtime?

urday, 15 August, 2020

CCS & Co [Chartered Accountants]

15/08/2020

a0
7. » i
éz O

ElElaTaL s
7. » i
éz @)

34



Feel The CCS & Co Difference 15/08/2020

18AR th T ALE 49 TARRT 1], T AD? i
ialjal i i ] ofa

Thinking to Exceeding limitation on F >
working hours further, can? 7 \ 2
0 )
O

S

urday, 15 August, 2020

A+ 2 DU 5T CAAR h TAE B8] 69 PR 41,

mANE &5 B hg e il
ial jal 141 o

Exceeding limitation on working hours & |‘ 2 Q
iiithout approval of Director General 7 )
é. ;

—_—

urday, 15 August, 2020

CCS & Co [Chartered Accountants] 35



Feel The CCS & Co Difference

K 18] 22 R A5 69 TAF

Inactive and stand-by employment
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Often, when entrepreneurs make the bold leap from employee of a corporation to leader
of their own business, one of the first challenges they face is no longer having a person or
group of people above them to set goals, deadlines and incentives. The responsibility of

inspiration becomes a task of self-motivation.

This can be a challenge for many, especially when the experience is new and the
entrepreneur is consumed with working in the business rather than Being working on it.

Any lack of self-discipline and organization can also affect personal development and family,

which are often the first to be put on the back burner. °
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¥ AL 5 A Digital Transformation

21t 5 #1412 Accounting and Bookkeeping
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Your Trusted Accountants

©CS & Co provides clients with the specialized accounting support and services they need. allowing them to
focus on their businesses and personal lives. We have been in the industry since 2004, and our team of

professionals work diligently.in accordance with the highest professional standrds:

Click me to know more

N7 KK
N

CCS&Co
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Publications Careers Gallery Who we ar Contact Us
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Something About Today is Public Holiday, how
I to calculate salary if | am
working

CCS Insights 124/2020

14views  Write a comment
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N& adayago - 1min

Employee employment
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Post Your Questions Here

CCS & Co

Chartered Accountants [AF 1538]

Contact Us
Headquarter
Sri Petaling

¢ 039058 8313

& info@ccs-co.com
(]

No 38-1, Jalan Radin Anum,
Bandar Baru Seri Petaling,
57000 Kuala Lumpur

Monday to Friday
8am to 5pm

Lunch time: 1pm to 2pm

15/08/2020

Company name

Company SSM registration umber

s what would you like to know more? We will contact you shortly.

CCS & Co [ Chartered Accountants]
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Post Your Questions Here

CCS & Co [ Chartered Accountants]
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If You are not our
client:

are you willing to
pay for the
advisory service
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Guidelines on The Performance of Solat During Working Hours
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Working Hours

[

®

Message Details: [
First Name:-

Last Name:

Company name: [N SDN.BHD.

Position: Supervisor
Company SSM registration numb: -

Are you an existing CCS clien: No, | just want a free advisory service
Emalt IS o

Phone

Tell us what would you like t: EWRE, EiFEIR LK TREEH 1IE
BHE RS R R RR. 1) RBERE S ATE TR R Al BLE L VR [A] Py g 2
2) h - FAEERIRE EERMND? (R =0, IS A over timell /)
B B EIA R R ERE TR, RSk, i

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]

SR R T/ TAER M ALFEIS &
Guidelines on The Performance of Solat During

101

Guidelines on The Performance of Solat During Working Hours

(ERRN) 95 F— R0 EF,

o EANBRMAKILT BHERBHIEAHGETHEZMN, HHAADHRHE

5 Prinsip Rukun Negara

+ Keluhuran Perlembagaan
+ Kedavulatan Undang-Undang
+ Kesopanan dan Kesusilaan

RUKUN |NEGARA

IR T A T A0 B AL A5 .
q

2914007 89 KW RINEFT N, K EZBRZUBIMHA £, e

* This principle embodies the religious tenure of Malaysians,

* One of the principles of the Rukun Negara is Belief in God. (= A2
& diaita

especially to about 14 million workforce in Malaysia whether prz
local or foreign, the majority of whom are Muslims.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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AR R T TAE N A ALFE 48 &)

Guidelines on The Performance of Solat During Working Hours

. 1'?%&_%%%)—;}‘&%%}1&%%?\&&4‘ BREAFR, W B ER N LA B A (
Solat Zohor) o

o (WIMEE) F35F (1) HLHFHMEHEAHBHK, BRIk, AR (B
DRG] WA T, T AP Rl R AR K, BRLLEA
WS R R & BATALAR 8 T4t

* |slam requires upon Muslim to perform Solat of five times a day while male employees
are obliged to perform Friday prayers during Zohor. In accordance with Article 3 (1) of
the Federal Constitution which establishes Islam as the religion of the Federation but
other religions may be practiced in peace and harmony in any part of the Federation,
Muslim employees shall be allowed their obligation to perform the Solat.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 103
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Guidelines on The Performance of Solat During Working Hours

« HETH, HRBEFHH T (TKSM) AT HAKITA R T IAFFe 4 % b BT
T4, BRA ST 4 (TAErastiTiLEE) #9358, AR B I F kR RAT XL
SRS FE . 15H T BRAFIAR R LA TAER A A TS 384T 69 4LFF,

* In this regard, the Department of Labour, Peninsular Malaysia (JTKSM) in securing Work
life Balance and the Decent Work Agenda for all employees, initiate this Guideline on the
Performance of Solat during Working Hours as a minimum reference for employers and
employees in facilitating the obligation on Muslim employees in performing Solat during
working hours.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 104
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P ZH AR
Islam As Religion Of The Federation @

o BRIFRHFINMNEDAR, ZHEZPEIATIAAR —ART, — L FTAIARREE.

o R BRALFE IR RSB E R A TAFR B R BATAFGL S, R
AL F 19555 % Tk AP ILR 69 % F TAE i A 69 1R 2

* The Federal Territory/State Government act/enactments generally state non-performance of
Friday’s Solat as an offence punishable with penalties or imprisonment.

* The objectives of this Guideline is to guide employers and employees in relation to the obligation
on Muslim employees to perform Solat during working hours whilst observing specific provisions
on working hours as stipulated under the Employment Act 1955

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 105

T AE B Ia] & PR 4]

Limitation on Hours of work

Hours of work

60A. (1) Except as hereinafter provided, an employee shall not be
required under his contract of service to work—

(a) more than five consecutive hours without a period of
leisure of not less than thirty minutes duration;

(b) more than eight hours in one day;

(¢) in excess of a spread over period of ten hours in one
day;

™~ @) (d) more than forty-eight hours in one week:
000
‘ ..l.l.‘ )
[]
Satur;ah 15 August, 2020 CCS & Co [Chartered Accountants]
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F2 TAERF A N A5 AL FE G:
Permission For The Performance Of Solat During Working Hours S

o BEPATIIE R F R, B EE T B SR R ARATILAFGE S

— A ALFF [Zohor] £V 205 4P a9 BF 18] Fe
- ZRBMAFA, 2V EZLDE305 4

* In executing steps under this Guideline, an employer shall allocate time for the Muslim
employee to perform Solat for:

— at least 20 minutes for each Solat time; and - i,:.
— at least 1 hour 30 minutes for Friday Solat. M

)

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 107

LA B E] &

Time Schedule For The Performance Of Solat
J& 4L Subuh A~F *5.40am — 6.40am

B%) #L Zohor AT *1.30pm — 4.00am

X ) A a9 FLFF

Friday’s Solat (on Fridays only to replace AT *12.45pm —2.15pm

Zohor’s solat at the Mosque and mandatory for
every Muslim male)

il AL Asar AT *4.15pm — 7.00pm
%#L Maghrib A~F *7.15pm — 8.30pm
H 4L Isyak AT *8.30pm — 5.30am

108

Saturday, 15 August, 2020
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FLFE 091X 56
Amenities For SOLAT

o RT B A BATALAI, RELEFRAEIEGTANFREZN, 2T

YR, FE FFiE, FUREIEHITRAL A RS TN,
A B AR R TR & A 69 4LFE 5 18]
HATALFR A KX L, 4o ALHFH, BT B,
FHALFE B R, RAERBEIRE; Ao
€3 1T B R Mufti 2811 E 69 4 77 1 35 =

!

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]

FLFE 091X 56
Amenities For SOLAT

* Apart from allocating time to perform solat, an employer also needs to facilitate in
providing space for the performance of solat at the workplace as follows:-

— special covered space in a suitable size, clean, comfortable and close or within the
proximity of the workplace;

— separate solat rooms for male and female Muslim employees; &

— basic equipment for performing solat such as prayer mat / mat / floor cover;

— places to take ablution near the solat room; and
— gibla direction certified by State Mufti Department

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] ‘
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Saturday, 15 August, 2020

-

ek
lllegal Foreign Workers @

Message Details:

First Name: D

Last Name:

Company name: SSM Student

Position: SSM student

Company SSM registration numb: -

Are you an existing CCS clien: No, | just want a free advisory service
Email:

Phone:

Tell us what would you like t: ZITRE, FTENFT LY, ZHRE%.
TG I, T, HREEEAFHIRES TS R
HERAFSGTIE, AR nEmf b & 2al RS2 g
(EIE=R )]

CCS & Co [Chartered Accountants]
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14 A :Mister Leaf
https://www.misterleaf.com/11759/pendatang-tanpa-izin-pati/

)
\\Y [
S\S £
& [N

MisterLeaf

Saturday, 15 August, 2020
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« UTABRERGUHBRAHZAT, ERARGELT, BiadGIEEsty, Fa
HEET, EEIERFEET!

e RO A7k 2 ARG BN 51 T AN K2 Bl — A R ABEHEUE I MO
W AR 0L TS B b4 1 RM10,000 (P2 A5 RM50,000 5 mliAs

AL 124 ] Al 5 e i -

R ) I ] B Rt SO AN A A HEUE ¥ 5 1
T AREADTONH, (HRAEILSE, Al AL 64E.

JEA SRVHERTRERS IS, SASARESNEE DY 1, UEASRA (AL AT AL By
LA A AC B T AR KL

A7 S AT RM5000, {H A E RM30,000; S AR ZE AN 124N H 3 25 S it -

FoEEL, AR AR R R AEL, BRI ASD T RM10,000, {HIEASEERE
RM60,000; sl AL 72 AN L 241 sl 3 4 At it -
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1 8 :Mister Leaf @
https://www.misterleaf.com/11759/pendatang-tanpa-izin-pati/ '

c UTARFERXDUHREZLSF, AXRRGFALT, BiFsokgGIExsg, Fa
OB, EEEMFEET!

o R4 BERAE A el HAT A B B AR IR BEEE A
5 RO ST A T RM10,000, A A~ RM50,000 .

5
7
\\‘: Vgs e T BB R S LA A PR R LEIEMA
SNNATTE ¢ T AR O, (RS LR L 6.
eﬁ i‘

o i SR T ASREAT S AR U R A Bl B AT T 5 sl AT & B b S AU ISk

A
TS AR AH e A T-325 TSR G 1 3% ] LA B ME U 7E 47 78 AR R 5 A1 9%
MisterLeaf B

Bl iE: Kesalahan Melindungi atau Menggaji PATI atau membenarkan PATI dalam Premis

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 113

ek st D
lllegal Foreign Workers
@7‘? i) BCiTE BWE B~ 2Xke @EEk Wm0 KT

EL L TX

ez

ABRING T /EEXIE

2020£05H822H

NAFERIHE LERIEEFR2019B8 RS REREN, RTThRABH, BTHIE
SNFERET, WMRISENEIE,

B THER, REBRTEILTE, RHNRSRESRILUBRFREE20ZF7E
FRBNSIERIE R, BABFFAHENTHES, MRS
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|35 30
lllegal Foreign Workers
[——

‘Qj 4 B LTS = EFR = ARG TiAtEk Ee7] *F
oA T ko

HEBRRXASERBAT TRRDEM, TEREPLEIDTINFE KIFEERST
fE, MEEEERTIREARFRSITLL.

FriB3D, Rfadirty (BilE) . dangerous (&) Fdifficult (FME) , MEH. K
. I FHI1E

RERETHKSSHITES =R THNE, ADFEATUEIDIEHARARIHRR-E, T
EFF Rt 2 A RBVE MR A 21 AR EH,

ETRSWNTESRER, BATIFREMERER AR TIEEK, MSHERRIEmT
REEHNXITI.
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JEiks % :
lllegal Foreign Workers @_-S:

m# By BT WNE EF F 2BARE BBk W KT
ELEE X

BRS3k SRHIII S

FEBATRERNERTA4.0, REENENMRREIWHNEFKE, ROEANIMES
THIRRHL.

RRAZ—MEBFNEEAR, EE58E, B TAEHRE, RRIN, FRABEME

a7r!

R/ EMERNSBBEERNEERRARNEDNNBREEARNS, SRPKEE
EBH, BTEEDTFENRECER.

HNBRANRGIEENSEIERRSE, BEBETHRSENSNIYE, FTRFANET
", MENILENEE.

RILFLNEXFEEY: FARRIERMIISHIREE, LERRS L.
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LAk & A

Employment Legislations

7tk &AL @_-S:
Employment Legislations
|
The Laws Relating to Employment
1 |The Employment Act 1955 9 |The Trade Unions Act 1959
2 | The Sabah Labour Ordinance 1950 10 | The Factories And Machinery Act 1967
3 | The Sarawak Labour Ordinance 1952 11 | The Workmen’s Compensation 1952
4 | The Minimum Retirement Age Act 2012 | 12 | The Occupational Safety And Health Act 1994
The National Wages Consultative S
5 Council Act 2011 13 | The Immigration Act 1963
. Workers Minimum Standards of Housing And
6 | The Minimum Wages Order 2012 14 Amenities Act 1990
7 The Children And Young Persons 15 | Pembangunan Sumber Manusia Bhd Act 2001
(Employment) Act 1966
8 ssThedmeustrial Relations Act 1967  cesaco [hdEed Aihefrhployees (Restriction) Act 1968 18
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What are Employee Expectations

DAY OF REST th & B

Rest Day
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—NEIERA Z T RARE?

In fact, how many Rest day in a week?

urday, 15 August, 2020

R 8 B
Rest Day

Saturday, 15 August, 2020

Rest day

59. (1) Every employee shall be allowed in each week a rest day of
one whole day as may be determined from time to time by the
employer, and where an employee is allowed more than one rest day
in a week the last of such rest days shall be the rest day for the
purposes of this Part:

Provided that this subsection shall not apply during the period in
which the employee is on maternity leave as provided under section
37, or on sick leave as provided under section 60F, or during the
period of temporary disablement under the Workmen’s
Compensation Act 1952 [Act 273], or under the Employees’ Social
Security Act 19609.

CCS & Co [Chartered Accountants] 122
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K& H
CB
Rest Day
[
Peninsular
Malaysia and Sabah Sarawak
Labuan
Legislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Section 59(1) 104B(1) 105B(1)
Day of rest
Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 123

R B - INiE R
Rest Day — Shall Not Apply

Im on -

Saturday, 15 August, 2020
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6 X ] 69 /- 5]
6-day workweek

6 K &9/ 3]

6-day workweek

Mon | Tue Wed Thu Fri Sat Sun
26-8 | 27-8 28-8 | 29-8 | 30-8 31-8 1-9
Normal Day Rest Day

CCS & Co [Chartered Accountants] 125

5 X % 69 8]
5-day workweek

* Where an employee is entitled to
two non-working days per week, the
first day should not be called a Rest
Day.

e The most common terminology
usedis ..........

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 126
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5 X ] 69/ 3]
5-day workweek
SRAH N8, mE—RT HRAKEH [RestDay], 7B F—K
) AR A 7148, [Off Day]
5-day workweek
Mon | Tue Wed Thu Fri Sat Sun
26-8 | 27-8 28-8 29-8 30-8 31-8 1-9
/&) % o) Normal Day Off Day| Rest Day
MOF\ d 15 - Eri CCS & Co [Chartered Accountants] 127

& 9N Z 18] 69 TAE B B R ALH FT R

The workweek and weekend varies between states

)

@

B States that observe a Saturday—Sunday weekend
s ] States that observe a Friday—S&tufdsy weskend

128
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i 55 B B A= B < A B K M
States That Observed a Friday & Saturday Weekend

6 K &9/ 3]

6-day workweek

Mon Tue Wed Thu Fri Sat Sun
26-8 | 27-8 26-8 27-8 | 28-8 29-8 30-8
ND ND ND ND ND RD ND

CCS & Co [Chartered Accountants] 129

W B A JE S B ARG B @
States That Observed a Friday & Saturday Weekend
Y /5 P RIS N
4 "Z,"' e mE—RTHARIKE B [Rest Day]
£: f 6 |+ B Sh—RMAR AR [Off Day]
? \ v ¥ 3 “:.)!
sl (a ' : Q—day workweek -
Mon Tue Wed Thu Fri Sat Sun
26-8 27-8 26-8 27-8 28-8 29-8 30-8
ND ND ND ND oD RD ND
Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 130

CCS & Co [Chartered Accountants]




Feel The CCS & Co Difference 15/08/2020

T4 HEF 69 TA,
Je TR T HAKE R ?

How to determine Rest Day for
shift worker?

urday, 15 August, 2020

How to determine Rest Day for shift worker?
[—

sTF A PER 69 TA, 4efT R 2 ke B2

A Rest Day for non-shift workers is ......... hours.

The interpretation of the expression "day" in section 2, in the case of
an employee engaged in shift work any continuous period of not less
than ... hours shall constitute a rest day.

CCS & Co [Chartered Accountants] 66
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stFAEsE g TA, 4T i ik 8 R ?

How to determine Rest Day for Non shift worker?

mmmmmmmmmmmmmmmm

Aug LISt 2020 %ualendarpedia

Tuesday Wednesday  Thursday

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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st FAEse g A g T, defTh 2 k8B ?

How to determine Rest Day for Non shift worker?

August 2020
Sunday Monday Tuesday | Wednesday | Thursday Friday Saturday

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

www.jan-dec-calendar.com

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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Saturday, 15 August, 2020
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st T P4 69 TA, defT A2 k8 8°?
How to determine Rest Day for shift worker?
7AM-3PM  3PM-11PM  11PM-7AM  7AM-3PM  3PM-11PM  11PM-7AM
1 2 3 1 2 3
7AM-3PM  3PM-11PM  11PM-7AM  7AM-3PM  3PM-11PM  11PM-7AM
1 2 3 1 2 3
7AM-3PM  3PM-11PM  11PM-7AM  7AM-3PM  3PM-11PM  11PM-7AM
1 2 3 1 2 3
stF# g ey TA, defT R ke B2
How to determine Rest Day for shift worker?
7AM-3PM 3PM-11PM 11PM-7AM 7AM-3PM 3PM-11PM 11PM-7AM
1 2 3 1 2 3
| |
12/8 13/8

136
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20

1

7AM-3PM 3PM-11PM

11PM-7AM
3

7AM-3PM

T A UEd 6 TA, TR % ik 8 B2
How to determine Rest Day for shift worker?

1 2

3PM-11PM 11PM-7AM

12/8

Saturday, 15 August, 2020

13/8

CCS & Co [Chartered Accountants]
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st TR 69 TA, defTh 2 ke 87
How to determine Rest Day for shift worker?

Peninsular
Malaysia and
Labuan

Sabah

Sarawak

Legislation

Employment Act
1955

Sabah Labour
Ordinance 1950

Sarawak Labour
Ordinance 1952

Section

59(1A)

104B(2)

105B(2)

Saturday, 15 August, 2020

CCS & Co [Chartered Accountants]
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RER—RRZEZHMA K
E IS ay5? Fe g

ialial i ] R
Must Rest Day always fall on F >
Sunday/Saturday? 7 ‘ 2
0 &
é O

urday, 15 August, 2020

HRER—2AEAEZHNAREINED? @
Must Rest Day always fall on Sunday/Saturday? -

Not necessary, but

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 140
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o KGR 8 B AR R FEHE

ialial e 4l ] 08
If my rest day is not falling on weekend? gl M
Toe <
L0

\_‘

urday, 15 August, 2020

do R ARAIRE B RRARK? @:
If my rest day is not falling on weekend? S

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 142
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6 K &9/ 3]

6-day workweek

6 R H &9/ 8]

6-day workweek

Mon Tue Wed Thu Fri Sat Sun
26-8 27-8 26-8 27-8 28-8 29-8 30-8
ND ND RD ND ND ND ND
CCS& Co [Chartered Accountants] 143
5K &9/ 8]
cB
5-day workweek
(sxalna, N
e mE—RTHARIKE B [Rest Day]
o 59— R W AR A BB [Off Day]
\5—day workweek -
Mon Tue Wed Thu Fri Sat Sun
26-8 27-8 26-8 27-8 28-8 29-8 30-8
ND oD RD ND ND ND ND

CCS & Co [Chartered Accountants]
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do R A AR B B R R A R?

If my rest day is not falling on weekend?

[
Peninsular
Malaysia and Sabah Sarawak
Labuan
Legislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Section 59(1B) 104B(3) 105B(3)

Saturday, 15 August, 2020
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F—NHEE,
KRG % X byt ia)?

For how long should | keep for the

-

———

urday, 15 August, 2020

roster?

CCS & Co [Chartered Accountants]
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% ,
Roster @

[
Peninsular
Malaysia and Sabah Sarawak
Labuan
Lesislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Section 59(3) 104B(5) 105B(5)

for a period not exceeding
Six years

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 147

KT VA R ARG BT 65?

Can | ask my employee to work on

Rest Day?

L

urday, 15 August, 2020
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KT VAot i ARG B BT 695?

Can | ask my employee to work on Rest Day?

Peninsular
Malaysia and Sabah Sarawak
Labuan
Lesislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Section 60(1) 104C(1) 105C(1)

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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AT A R AR S BT

Can | ask my employee to work on Rest Day?

Sarawak : S 105(5)
Work on rest day Sabah :S 104(5)

60. (1) Except as provided in subsection 60A(2), no employee shall be
compelled to work on a rest day unless he is engaged in work which
by reason of its nature requires to be carried on continuously or
continually by two or more shifts:

Provided that in the event of any dispute the Director General
shall have power to decide whether or not an employee is engaged in
work which by reason of its nature requires to be carried on
continuously or continually by two or more shifts.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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NEZR LA
Without approval of Director General
|

(a) any accident, actual or threatened, in or with respect to his place of work;
(b) any work, the performance of which is essential to the life of the community;

(c) work essential for the defence or security of Malaysia;

(d) urgent work to be done to machinery or plant;
(e) any interruption of work which was impossible to foresee; or

Saturday, 15 Augus|

SOA.(Z) An employee may be required by his employer to exceed the limit of hours prescribed in subsection (1) and to work on a rest day in the case of—

(f) work to be performed by employees in any industrial uncettaking essential to the economy of Malaysia or any essential service as defined in the Industrial Relations Act 1967:

Provided that the Director shall have the power to enquire into and decide whether or not the employer is justified in calling upon the employee to work in the circumstances specified
in paragraphs (a) to (f).

151

19675F Tk £ Z 2 AT 69 £ AR 5

[E=y

Banking services.

N

Electricity services.

w

Fire services.

)
)
)
)

N

Ul

Postal services.

@)

Prison services.

~

Public health services.

(0]

)
)
)
)
* 8A. Public waste management services.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]

ESSENTIAL SERVICES Under Industrial Relations Act 1967

Production, refining, storage, supply and distribution of fuel and lubricants.

&

Laws of Malaysia

FIRST SCHEDULE
ESSENTIAL SERVICES

[Section 2]

ACT 177

Port, dock, harbour and airport services and undertakings, including stevedoring,
lighterage, cargo handling, pilotage and storing or bulking of commodities.

152
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19675 Tl # Z 245 T e A KIR %
ESSENTIAL SERVICES Under Industrial Relations Act 1967

9

) Radio communication services, including broadcasting and television services.
10

) Telegraph, telephone and telecommunication services.
11) Transport services by land, water or air.
12) Water services.
13) Any service provided by any of the following Departments of Government:
— (i) Chemistry.

— (ii) Civil Aviation.
— (iii) Customs and Excise.
— (iv) Immigration.
_ (V) Marine Laws of Malaysia ACT 177
— (vi) Meteorology.
— (vii) Printing.
[Section 2]

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants) 153

FIRST SCHEDULE

ESSENTIAL SERVICES

1967 T % 2 54T oA KRS
ESSENTIAL SERVICES Under Industrial Relations Act 1967

14) Services which are connected with, or related to, or which assist towards, the
maintenance and functioning of the armed forces and the Royal Malaysian Police Force.

15) Businesses and industries which are connected with the defence and security of
Malaysia.

16) Any section of any service, on the working of which the safety of the employees therein
or of the establishment relating thereto depends.

17) Industries declared by the Minister by notification in the Gazette as industries essential
to the economy of Malaysia

Laws of Malaysia ACT 177
FIRST SCHEDULE
ESSENTIAL SERVICES

[Section 2]
Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 154

CCS & Co [Chartered Accountants] 77



Feel The CCS & Co Difference 15/08/2020

PP I MEC LS9 Xy W=
RIAGEHAMFR S —RKE?

Is an employee entitled to another day
ff if a public holiday falls on a rest day?

urday, 15 August, 2020

Jo R B EART K ARG H @:
If a public holiday falls on a rest day S
[
Yes, if the holiday falls on a rest day, the next working day is a paid
holiday.

60D(1). Provided that if any of the public holidays referred to in
paragraphs (a) and (b) falls on—

(1) arestday; or

(11) any other public holiday referred to in paragraphs
(a) and (b),

o the working day following immediately the rest day or the other
“p@8 public holiday shall be a paid holiday in substitution of the first
1 mentioned public holiday.

CCS & Co [Chartered Accountants] 78



Feel The CCS & Co Difference

15/08/2020

i BN AR AR AT T AR 8 B

If a public holiday falls on a rest day

[
Peninsular
Malaysia and Sabah Sarawak
Labuan
Legislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Section 60D(1) 103(1)(b) 104(1)(b)

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]

157

S R AR HA W47 % A 2 oS
RIRGEARFHR Z—RKE?

Do we get a replacement holiday if a

i public holiday falls on Saturday?

———

urday, 15 August, 2020
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Jo R AR BA R T R A 2 5T
If a public holiday falls on Saturday

* Yes, if the Saturday is a rest day, the next working
day is a paid holiday.

* No, if Saturday is an off day.

— However, the employer may decide to
compensate the employee with an extra day’s
pay in lieu of that holiday or give the
employee another day off as a holiday.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 159

TN A 94K 8 B
Hefr e —A&G?

Can group all Rest Days into a single

i block of days?

"—-__/:

urday, 15 August, 2020
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ST AR PR B4R 8 B

Can group all Rest Days into a single block of days?

Hefr e — A7

AUGUST 2020

SUN

1

8

10] 11

12| 13|

14

15]

16|

17] 1

19 201

21

22

23

24 2!

26| 27|

28]

29|

31

Saturday, 15 August, 2020

Calendargratis.com

[ Then | can go for long holidays ]

CCS & Co [Chartered Accountants]

ERZE 92/ R0k W=

Can group all Rest Days into a single block of days?

W AR —ATG?

Peninsular
Malaysia and Sabah Sarawak
Labuan
Legislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Section 59(1B) 104B(3) 105B(3)

Saturday, 15 August, 2020
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B R TH R AW E B THER? FeAa

ialial e i1 0fd
What if employee has to work on > ~
Rest Days? :
i 7. &
] o

turday, 15 August, 2020

Definition of “Employee”

<RM2,000

< RM2,500
[Sabah & Sarawak]

R E
Coverage Manual Worker

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 164
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tHEET
To calculate ORP — Monthly Rate

T - A #

Name: Jack Ma

* Basic Salary: RM 1,560 per month

* Normal Hours of Work : 8 hours a day
* Work on 26 July 2020 [Rest Day]:

* For 4 hours
* For 8 hours

JEE R B ER XA S Y 6y mPE T

How much should an employer pay for Overtime

RITTEA T AE6t A R & H
Type of Pay Hours Of Work Rest Day
& —F 49 THE 8 ]
H # First half his normal hours of work 0.5 * ORP
i.e. First 4 hours
Monthly Rate FT k09 TAERT ]
Subsequent of his normal hours of work 1* ORP
[Normal Hours of i.e. Next 4 hours
Work : 8 hours a day] At E ¥ TAERTE], B4 2 * HRP
In excess of the normal hours of work [ &/ )0t])

Saturday, 15 August, 2020

CCS & Co [Chartered Accountants]

166

CCS & Co [Chartered Accountants]

83



Feel The CCS & Co Difference

15/08/2020

i H L T - H F
To calculate ORP — Daily Rate

Name: Jialat Goh
* Daily Pay: RM 50
* Work 22 days, including:

e 31 July 2020 [Public Holiday]
e 26 July 2020 [Rest Day]

e ORP for June 2020 — RM 52

-~

EERNEER IATS VAL @
How much should an employer pay for Overtime
AFEER T AR K& B
Type of Pay Hours Of Work Rest Day
L & —F 8 TAE R
H#r. B #r First half his normal hours of work 1*ORP
' | i.e. First 4 hours
Daily Ra;c;;e Hourly T &6 TAR B ]
Subsequent of his normal hours of work 2 * ORP
[Normal Hours of — :J.Ae. Next 4‘houri e "
Work : 8 hours a day] AR B TARRT ], AN 2 * HRP
In excess of the normal hours of work [ 5/ 5]

Saturday, 15 August, 2020
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it HEE T - H #
To calculate ORP — Daily Rate

e (a) In the case of an employee employed on a daily, hourly or other similar rate of pay who works on a rest day, he shall be paid for any period of
work--
o (i) which does not exceed half his normal hours of work, one day's wages at the ordinary rate of pay; or
o (ii) which is more than half but does not exceed his normal hours of work, two days' wages at the ordinary rate of pay.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants)

JEEREERIAT S S AR @
How much should an employer pay for Overtime

Peninsular
Malaysia and Sabah Sarawak
Labuan
Legislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Daily/Hourly 60(3)(a) 104C(2) 105C(2)
Monthly 60(3)(b) 104C(3) 105C(3)
In excess 60(3)(c) 104C(4) 105C(4)
Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 170
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BXEAMHATREETNS?

ialia trii] ok

What to take note here? ﬂ
Ty o
L

urday, 15 August, 2020

EEXERMHAEZEZENGD? :
What to take note here? @
[

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 172
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HEEATH- A%
To calculate ORP — Monthly Rate

Name: Jack Ma

* Basic Salary: RM 1,560 per month

* Work on 26 July 2020 [Rest Day]:
* For 1 hour

* Normal Hours of Work : 8 hours a day

i H - T - H F
To calculate ORP — Daily Rate

Name: Jialat Goh
* Daily Pay: RM 50
* Work 22 days, including:

e 31 July 2020 [Public Holiday]
e 26 July 2020 [Rest Day]

e ORP for June 2020 — RM 52

CCS & Co [Chartered Accountants]
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HE -7
Daily Rate — July 2020

1 Wed 8
2 Thur 8
3 Fri 8
4 Sat — Off

5 Sun - Rest

6 Mon 8
7 Tue 8
8 Wed 8
9 Thur 8
10 Fri 8
11 Sat — Off

=
N
(%)
=
=
'
=
1]
%)
2z

13 Mon 8
14 Tue 8
15 Wed 8

18

24
25
26
27
28
29
30
31

Thur
Fri
Sat — Off
Sun - Rest
Mon - Leave
Tue - Leave
Wed
Thur
Fri
Sat — Off
Sun - Rest
Mon
Tue
Wed
Thur
Fri- PH

0 00 00 ~ ~

© 0 0 0 0 Ui

RIFH R T it i
HIHIA?

Look like you miss out Piece rated
employees?

urday, 15 August, 2020
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Look like you miss out Piece rated employees?

PRFA =T T VAT R T e T AR

* For Piece rated
employees, it is not
necessary to ascertain
whether they work
less than 1/ day or
more than % day or
exceeding the normal
hours of work.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 177

JEE R B ER XA S Y 6y mPE T

How much should an employer pay for Overtime

Peninsular
Malaysia and Sabah Sarawak
Labuan
Legislation Employment Act Sabah Labour Sarawak Labour
8 1955 Ordinance 1950 | Ordinance 1952
Piece Rated 60(3)(d) 104C(5) 105C(5)

An employee employed on piece rates who works on a
rest day shall be paid twice his ordinary rate per piece.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 178
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PES Ty SRR

How much should an employer pay for Overtime
|

* An employee employed on piece rates who
works on a rest day shall be paid twice his
ordinary rate per piece

* The word “piece”, it is not ORP.

* What is important is the number of pieces re
produced on the rest day.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 179

PR E  E G
: S
To calculate ORP — Piece Rate Pay

Name: Fatty Cat

* 5-day workweek

* Daily Pay: RM 48

* Min Output per day: 6 pieces

* Rate of Pay: RM8 per piece

e Qutput for 26 July 2020 [Rest Day]: 5

2 )

e ORP for June 2020: RM54
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THIEH -7A 4
Piece Rate Pay —July 2020

1 Wed 5
2 Thur 7
3 Fri 8
4 Sat — Off

5 Sun - Rest

6 Mon 8
7 Tue 5
8 Wed 6
9 Thur 8
10 Fri Sick
11 Sat — Off

12 Sun - Rest

13 Mon 8
14 Tue 7
15 Wed 6

17
18
18
20
21
22
23
24
25
26
27
28

30
Bil}

Thur
Fri
Sat — Off
Sun - Rest
Mon
Tue
Wed
Thur
Fri
Sat — Off
Sun - Rest
Mon
Tue
Wed - Leave
Thur - Leave

Fri- PH

D N 00 00 O

0 ~ ~ N N U»

}Ig,f__l_/z\ D‘(—h\ “'fﬁ]'ﬁi” ﬁ‘j ((,17}.\‘% H »
ZIAEH EE249?

Why it is so important to make such
distinction between

‘ “off” and “rest” day?

—

urday, 15 August, 2020
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A AR “BUR” F= “4REB” ZIAEH T E49? @:
Distinction between “off” and “rest” day? S
| I

1. Work on Rest Day

o

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 183

WA 4K S B o R AR TR @s
Distinction between “off” and “rest” day? S
[—

1. Work on Rest Day
2. Payment for work performed on Rest Day

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]
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Distinction between “off” and “rest” day?

AT ARy “HUR” Fo “AREB” RIFF E LMD

1. Work on Rest Day
2. Payment for work performed on Rest Day
3. Exclusion of work on Rest Day when calculation ORP

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 185

AT ARy “HBUR” Fo “UREB” ZIFFH E LMD

Distinction between “off” and “rest” day?

Work on Rest Day
Payment for work performed on Rest Day
Exclusion of work on Rest Day when calculation ORP

B w o

Exclusion of work on Rest Day in computing the monthly overtime
limit

Saturday, 15 August, 2020 186
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A AR “BUR” F= “4REB” ZIAEH T E49?
Distinction between “off” and “rest” day?
| I

Work on Rest Day
Payment for work performed on Rest Day
Exclusion of work on Rest Day when calculation ORP

B w e

limit
5. Substitution of Public Holidays that fall on a rest day

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants]

Exclusion of work on Rest Day in computing the monthly overtime

187

W T MOHAMAD ATIKAT WAN
SULAIMAN
v
KOMATRA SAJIAN SDN BHD
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W T MOHAMAD ATIKAT WAN SULAIMAN ,
v KOMATRA SAJIAN SDN BHD @
[

* The Claimant commenced work as “Pengurus Outlet” with the Company on 4 April 2018,
with a salary of RM 2,250.00 and a telephone allowance of RM 100.00.

* On 18 June 2018, the Claimant reported for duty at about 8.00 a.m. but was prevented
from entering the Company’s premises by a Demi-Chef, who acted upon the instruction
from the COO.

* On 20 June 2018, the Claimant received a Show Cause letter (“the Show Cause letter”)
and he was informed that he was being suspended for 14 days, from duties from of 18
June 2018.

Saturday, 15 August, 2020 CCS & Co [Chartered Accountants] 189

W T MOHAMAD ATIKAT WAN SULAIMAN
B

v KOMATRA SAJIAN SDN BHD
[

RAM - SYW 1439
RARE)ENSXEEAN JUNE 2018 Romadin - Syawl 1439

The Company approved four days of
leave, from 11 to 14 June 2018, for the

Claimant in order to celebrate Hari Raya
Aidilfitri.
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CCS 324 89 R 4%

K

5% 3E Audit & Assurance
IR 5 %94 Tax compliance and advisory
%18 5 #LX] Business Advisory
AT R E1m 5 AR Human Resource Consultancy
# 2 5 A 2f3E)] Seminar & In House Training
%75 4 A Digital Transformation

4+t 5 #1% Accounting and Bookkeeping

https://WWW.CCS-co.com
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Chartered Accountants [AF 1538]
-

Something About
Em) t Act fi— 5157

ct 35T
Sz, HEASEE(2)

25/2020

15/08/2020

WWW.CCS-CO.COM

@
adayago * 1min

Today is Public Holiday, how
to calculate salary if | am
working

CCS Insights 124/2020

i NGED (g

h

Post Your Questions Here

CCS & Co

Chartered Accountants [AF 1538]

Contact Us
Headquarter

Sri Petaling

(N
]
()

03 9058 8313
info@ccs-co.com

No 38-1, Jalan Radin Anum,
Bandar Baru Seri Petaling,
57000 Kuala Lumpur

Monday to Friday
8am to 5pm

Lunch time: 1pm to 2pm

Publications

First Name

Last Name

Company name

Position

Company SSM registration number

Are you an existing CCS client? L

Email

Phone

Tell us what would you like to know more? We will contact you shortly.

CCS & Co [Chartered Accountants]

If You are not our
client:

are you willing to
pay for the
advisory service
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5 SN A

Post Your Questions Here

Saturday, August, 2020

& RS AN Ay &
How To Reach Us

1. A a) W - BRIR S T [ pdf FsaUnT F a0 A, sholed e
We bS |te & https:/lwww.ccs-co.com/
2. 4w Telegram - (E3X 0L, wTRLF#07 & 00 pdf [EER) L, Telegram
A2z 5 HHR A = [R])
Te | eg fam #, http:/ibit.ly/YourAuditor
[R5 #0023 Telegram]
3. 2vw] Instagram - i WL SR i [IRESE R A RIE )
lnStagram # http:/ftiny.cclrojzrz
4.CCS & Co @ filif ¢ - WL S S B, TR R,
K4 Index, JyfdE 35k :
Blog #, http:/ftiny.cclokdksz
5. A E T E I - = IR
# CCS + ik

Fan Page 6. AT AL - 4r 225 ik, HR
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43 ZE 1 Slide A LLZE
o8 ) Rk T 3R

All the slides above can
be downloaded from
our Company Website

WWW.CCS-CO.COM

o = E ] DAE
oy A1) Telegram [5#] 152

All sharing articles can
be read at our
Company Telegram
http://bit.ly/YourAuditor
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NA R EFER] DLAE
oy A B Instagram P

Motivational quotes for
life at our
Company Instagram
http://tiny.cc/rojzrz

8] M sk
Website

“Bookmark” fo
reading proof

ﬂ
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For further consultation, please contact:

Chin Chee Seng
Partner

+6012 365 4331
cschin@ccs-co.com

Jared Low
Assurance Manager
+6018 763 4813
jared@ccs-co.com

Wong Woei Teng
Audit Manager

+6017 237 8233
woeiteng@ccs-co.com

Vivian Lim

HR Manager
+6012 618 6220
vivian@ccs-co.com

Yap Huey Shan
Assistant Audit Manager
+6012 369 7222

hueyshan@ccs-co.com CCS & CO
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