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CCS Insights

See beyond the numbers

44/2020

Email from Department of Occupational 

Safety and Health Selangor in connection 

with compliance to Standard Operating 

Procedure (SOP)

电邮发件人，来自 mohr，也就是 Ministry of Human Resource，即：人力资源

部。看起来不像垃圾邮件

Email is from mohr, i.e. Ministry of Human Resource. Obviously it is not a junk mail.

为此事而来，即：SOP

Because of this matter – SOP 

(Standard Operating Procedure)

在有条件管制令期间，商家必须要有相关的 SOP

During CMCO period, employers are required to have SOP
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商家（雪兰莪州）需要准备和提交一站式报告

Businessman (in Selangor) are required to prepare and submit 1 stop solution Report

关于这些资料/文件

About all these 

information/document

Aku janji pematuhan garis panduan semasa Pengoperasian 
sepanjang tempoh PKP

• 在整个有条件行动管制令期间，宣

誓有遵守相关(标准操作程序) 指南

[以确保大众的安全获得保障]

• Employers whose operate during the

CMCO period are required to fully

comply with the (standard operating

procedure and) guidelines [to ensure

public health is not compromised]

Ok Ok!
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Prosedur Operasi Standard (SOP) berkaitan Covid Control 
merangkumi perkara berikut:-
� program sanitasi termasuk disenfeksi di tempat umum

• 与防范新冠肺炎有关的标准操作程序

（SOP）包括:

�清洁措施，包括公共尝试的消毒

• Standard Operating Procedures (SOPs) 
related to Covid-19 Control include:

� sanitation programs including 
disinfecting common areas

Done!

Prosedur Operasi Standard (SOP) berkaitan Covid Control 
merangkumi perkara berikut:-
� pengamalan penjarakkan social

• 与防范新冠肺炎有关的标准操作程序

（SOP）包括:

�实践社交距离的措施

• Standard Operating Procedures (SOPs) 
related to Covid-19 Control include:

� to practice social distancing

Can, can!
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Prosedur Operasi Standard (SOP) berkaitan Covid Control 
merangkumi perkara berikut:-
� pengambilan suhu badan

• 与防范新冠肺炎有关的标准操作程序

（SOP）包括:

�测量体温

• Standard Operating Procedures (SOPs) 
related to Covid-19 Control include:

� Body Temperature Screening

Got got!

Prosedur Operasi Standard (SOP) berkaitan Covid Control 
merangkumi perkara berikut:-
� pengangkutan pekerja (Sebelum, semasa, selepas)

• 与防范新冠肺炎有关的标准操作程序

（SOP）包括:

� 员工交通 (之前、期间，之后)

• Standard Operating Procedures (SOPs) 
related to Covid-19 Control include:

� Employees Transportation (Before, 
during, after)

Cuba my 

best!
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Prosedur Operasi Standard (SOP) berkaitan Covid Control merangkumi 
perkara berikut:-
� pengambilan sejarah kesihatan dan pergerakan (Close Contact, Person 
Under Investigation-PUI)

• 与防范新冠肺炎有关的标准操作程序

（SOP）包括:

�健康与行动记录 (亲密接触、被调
查人士)

• Standard Operating Procedures (SOPs) 
related to Covid-19 Control include:

� health and movement history (Close 
Contact, Person Under Investigation-PUI)

dah buat!

Gambar-Gambar Pembuktian SOP telah dilaksanakan

• 遵循已经执行的标准操作程序的照片证明

• Photographic proof of standard operating

procedures that have been performed

Take loh…!
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Aktiviti kerja harian yang dijalankan

• 每天所执行的工作

• daily work activities

我们是使用 Google 

Form 做记录

We are using Google 

Form as sign off

Senarai maklumat PIC (nama, no. tel, e-mail, jawatan)
Senarai nama pekerja yang bekerja (harian)

• 负责人的资料，如：名字、电话号

码、电子邮件、职位

• 值班的员工（每天）

• List of PIC information (name, phone
number, e-mail, position)

• List of employees on duty (daily)
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所有这些文件，请电邮给

About all these documents please email to

mashitoh@mohr.gov.my

建筑领域

construction

非建筑领域

Other than 

construction

不是很多工

要做！

Lot of works to do!

马上

Immediately

别掉以轻心

Please take not

如果你有任何的疑问，请随

时联络他们

Please do not hesitate to call 

them if you have any doubts.
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ccs-co.com

For further consultation, please contact:

Chin Chee Seng

Partner

+6012 365 4331

cschin@ccs-co.com

Jared Low

Assurance Manager

+6018 763 4813

jared@ccs-co.com

Wong Woei Teng

Audit Manager

+6017 237 8233

woeiteng@ccs-co.com

Vivian Lim

HR Manager

+6012 618 6220

vivian@ccs-co.com

Yap Huey Shan

Assistant Audit Manager

+6012 369 7222

hueyshan@ccs-co.com CCS & Co 
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