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CCS Insights

Email from Department of Occupational

Safety and Health Selangor in connection
with compliance to Standard Operating
Procedure (SOP)

See beyoud the numbers
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Email is from mohr, i.e. Ministry of Human Resource. Obviously it is not a junk mail.

#iX: "Sawa Mohd Sayutt” <salwa@mohr.gov.my=
LRl 2020 4F 5 7 20 BA=LF 11:19

}:E: PEMATUHAN OPERASI STANDARD COVID-19 (UNTUK TINDAKAN SEGERA
‘ ) AW ERE, BP: SOP

Assalamualaikum dan salam sejahters,

Because of this matter — SOP
(Standard Operating Procedure)

Tuan/Puan,

Merujuk kepada perkara tersebut di atas, sepanjang tempoh PKPB yang dilaksanakan oleh Pihak Kerajaan (Covid - 19), mana-mana syarikat yang
telah menjalankan pengoperasian semula adalah dikehendaki untuk mengadakan sistem Kawalan Kerja Selamat (SOP) sepanjang tempoh tersebut. Oleh
yang demikian, pihak majikan adalah diminta untuk mengadakan SOP berkaitan bagi mengekang penularan Pandemik Covid - 19 tersebut di tempat kerja.
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During CMCO period, employers are required to have SOP
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Businessman (in Selangor) are required to prepare and submit 1 stop solution Report

Sehubungan dengan itu, tuan/puan perlu menyediakan/menghantar pelaporan seperti yang diyatakan di bawah (merangkumi pelaporan secara 1 off bl
pelaporan).

1. Maklumat berkaitan Pematuhan Operasi Standard yang perlu dipenuhi adalah seperti yang dinyatakan di bawah (penghantaran laporan adalah secaralah secara
one -off)

1. Aku janji pematuhan garis panduan semasa Pengoperasian sepanjang tempoh PKP
2. Prosedur Operasi Standard (SOP) berkaitan Covid Control merangkumi perkara berikut:- 5;( a:_ 11 ﬂit 7%']’/2'{%’

= program sanitasi termasuk disenfeksi di tempat umum
= pengamalan penjarakkan social

= pengambilan suhu badan About a ” these
» pengangkutan pekerja (Sebelum, semasa, selepas) . .
pengambilan sejarah kesihatan dan pergerakan (Close Contact, Person Under Investigation-PUI) |nfo rm at|on/docu ment

b Gambar Gambar Pembuktian SOP telah dilaksanakan.
. Aktiviti kerja harian yang dijalankan.

. Senarai maklumat PIC (nama, no. tel, e-mail, jawatan)
. Senarai nama pekerja yang bekerja (harian)
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Aku janji pematuhan garis panduan semasa Pengoperasian @
sepanjang tempoh PKP
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* Employers whose operate during the \\...Jﬂ
CMCO period are required to fully -
comply with the (standard operating $53

procedure and) guidelines [to ensure
public health is not compromised]
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S a Prosedur Operasi Standard (SOP) berkaitan Covid Control

idgo~ merangkumi perkara berikut:-

&

P program sanitasi termasuk disenfeksi di tempat umum
o 55T AN KA XA RREA S
(SOP) &.4%:
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* Standard Operating Procedures (SOPs)
related to Covid-19 Control include:

¥ sanitation programs including
disinfecting common areas

S a Prosedur Operasi Standard (SOP) berkaitan Covid Control

idgo - merangkumi perkara berikut:-

&

P pengamalan penjarakkan social
o 55 EAT RN KA X IR RREA S

(SOP) &.4%:
P EBRALKIE B 0

* Standard Operating Procedures (SOPs)
related to Covid-19 Control include:

7 to practice social distancing
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Prosedur Operasi Standard (SOP) berkaitan Covid Control
merangkumi perkara berikut:-
P pengambilan suhu badan

o 55 EH AN KA KR EREAZS
(sopP) &.1&:

Got got!
P MZARIE

* Standard Operating Procedures (SOPs)
related to Covid-19 Control include:

F Body Temperature Screening

Prosedur Operasi Standard (SOP) berkaitan Covid Control
merangkumi perkara berikut:-
P pengangkutan pekerja (Sebelum, semasa, selepas)

o 5% R AN KA K AR ERAEAL T

(SOP) &L#%:
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* Standard Operating Procedures (SOPs) @ =
related to Covid-19 Control include: @
~—,
=
> Employees Transportation (Before, 5t

during, after)

CCS & Co [Chartered Accountants]




See Beyond The Numbers

5/21/2020

\}“\ 4

Prosedur Operasi Standard (SOP) berkaitan Covid Control merangkumi

perkara berikut:-

> pengambilan sejarah kesihatan dan pergerakan (Close Contact, Person

Under Investigation-PUI)

o 55 EH AN KA KR EREAZS
(sopP) &.1&:
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* Standard Operating Procedures (SOPs)
related to Covid-19 Control include:

> health and movement history (Close
Contact, Person Under Investigation-PUI
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dah buat!
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* Photographic proof of standard operating
procedures that have been performed

Gambar-Gambar Pembuktian SOP telzh dilaksanakan
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Aktiviti kerja harian yang dijalankan

Sanitizing Record Form - Person on Duty

. B K PIT G LA

Name *

Your answer

* daily work activities

o I | have complete routine sanitizing for storeroom *
HANAAE A Google R
< Yes
Form Bt &
. | have complete routine sanitizing for photocopy machine *
We are using Google 5
Form as sign off
| have complete routine sanitizing for pantry *
Q Yes

Senarai maklumat PIC (nama, no. tel, e-mail, jawatan)
Senarai nama pekerja yang bekerja (harian)

RIFTABTA, o ZF. ©iET
A, R, Bz

PR T (HF)

* List of PIC information (name, phone
number, e-mail, position)

List of employees on duty (daily)

:;__—O
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Lot of works to do!

arf Self Declaration Pematuhan Kawalan Covid - 19 - 1 Off penghantaran

B

I FATIR

construction
LINK SEKTOR PEMBINAAN : https://forms.gle/BQcVIUzgy1kP88ps8

SEKTOR PEMBINAAN: https://docs.google.com/forms/d/e/1FAIpQLSTk36gB20NiMUG2Ig-Ql6ijnaQS -C4CPi3Y28SvIwYamliRw/viewform

AE 32 5UAR
Other than
construction

PRA R S A, h R4

About all these documents please email to

mashitoh@mohr.gov.my
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Immediately

Please take not

Sebagai peringatan, perkara-perkara yang diminta di atas perlu dikemukakan kepada Jabatan pada kadar yang SEGERA. Pihak Tuan/Puan akan
dikenakan TINDAKAN TEGAS dan TIDAK DIBENARKAN BEROPERASI sekiranya Tuan/Puan didapati melanggar mana-mana syarat yang telah
ditetapkan berdasarkan Akta Pencegahan Dan Pengawalan Penyakit Berjangkit 1988 (Akta 342).

~

Sebarang pertanyaan boleh diajukan kepada Pegawai berikut: ‘ﬁn % /f/j: }ﬁ_{:{-'fﬁ]’ é/‘j %b/i ]E] P} iﬂ Eﬁ
B BR 25 AT

» Pegawai Task Force: Mashitoh Mohamud (011-6310 0560)
« Ketua Operasi: En. Bahruddin Bin Mamat (0192678114) 9
= Pegawai Perhubungan Awam JKKP Selangor: Pn. Nurfahkis Binti Anuar (019-2309053) Please do nOt heSItate to Ca ”

them if you have any doubts.

J
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For further consultation, please contact:

Chin Chee Seng
Partner

+6012 365 4331
cschin@ccs-co.com

Jared Low
Assurance Manager
+6018 763 4813
jared@ccs-co.com

Wong Woei Teng
Audit Manager

+6017 237 8233
woeiteng@ccs-co.com

Vivian Lim

HR Manager
+6012 618 6220
vivian@ccs-co.com

Yap Huey Shan
Assistant Audit Manager
+6012 369 7222
hueyshan@ccs-co.com
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