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Sample of Show Cause Letter Due to Absenteeism ERAERAG A — GRS

Date: DD/MM/YYYY
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R Show Cause Letter
Dear Due to Absenteeism of Staf
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We refer to the above and note that you have been absent from work since DD/ME/YYYY.
S FRNZ, ATEZE]E DD/ ME/YYYY &2, IRFLELE B LY,

We note that you have not contacted the company to explain your absence.
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By your absence from work you have breached your contract of employment for which you can
be dismissed. In view of this, you are required to provide a written explanation to the
undersigned, on or before DD/MM/YYYY, with supporting documents and why you should not
be dismissed.
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Please take note that if your explanation is not received, the Management will consider that you
have abandoned your employment without notice.
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Yours faithfully Acknowledgment by Employee
Ling Bei Name:
Managing Director Date:
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