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If being retrenched, you need to pay attention to these aspects:

1) The Company needs to notify the Labour Department by submitting Form
PK 30 days prior to starting any Retrenchment Exercise.

At the same time, employees are entitled to Notice. Employer has to
consider whether to allow employees to work out the notice period or
whether to pay them wages in lieu of notice.

2) The standard formula of Retrenchment Benefits should be calculated based
on the average total wages earned by the employees in the previous 12
months, this including: basic salary, commission, allowances, etc., not
merely basic salary [don’t be foolish by HR].

Retrenchment Benefits must be paid no later than the last day of
employee’s service.

3) Ask the employer to complete the Termination procedures for you. Many
people do not realize the importance of this.

Be sure to distinguish clearly that the Termination is not equivalent to
resignation.

This Termination procedure is a precondition for employees who are
retrenched or have had some form of loss of income, to receive temporary
financial assistance for up to six months under Employee Insurance Scheme
(EIS) by SOCSO.

The unemployment insurance you have paid in these years is used at this
time, but you may not be able to get it without a legal certificate.
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4)

Do not simply [or blindly] sign documents, agreements, forms, etc. of the
company's human resources department |.

In this sensitive period of being retrenched, if you don't want to give up the
right to litigate, you must be very cautious about every document or
agreement that needs to be signed with your own name.

If it is unavoidable, and you have to sign, you can choose to write it by hand
on the format provided by the company.

During the Retrenchment Exercise, do not easily submit reports or emails
such as "resignation".

You won't be so stupid that you can't live with money, will you?

If you mention your resignation during this special period, you may be
treated as a "resignation" immediately, and you may not be able to enjoy
all the protective measures for retrenchment.

In addition, in the process of Retrenchment, some companies may require
employees to sign their resignations (or even take out a page from the
resignation for your signature).

The purpose is to evade related legal obligations and responsibilities. Please
open your eyes to see clearly.

| CCS & CO [Chartered Accountants]



For further consultation, please
contact:

Chin Chee Seng
Partner

+6012 365 4331
cschin@ccs-co.com

Jared Low
Assurance Manager
+6018 763 4813
jared@ccs-co.com

Wong Woei Teng
Audit Manager

+6017 237 8233
woeiteng@ccs-co.com

Vivian Lim

HR Manager
+6012 618 6220
vivian@ccs-co.com

Yap Huey Shan
Assistant Audit Manager
+6012 369 7222
hueyshan@ccs-co.com

CCS & Co

© 2020 CCS. All rights reserved. Not for further distribution without the permission of CCS & Co. “CCS”
refers to the network of member firms of CCS & Co. The information contained in the slides represents
the views of CCS and does not constitute the provision of professional advice of any kind. The information
contained in the slides is based on our interpretation of existing legislation as at the published date. While
CCS makes reasonable efforts to provide information which we believe to be reliable, we make no
representations or warranties that the information provided is complete, accurate, up to date or non-
misleading. The information provided herein should not be used as a substitute for consultation with
professional advisers. Before making any decision or taking any action, you should consult a professional
adviser who has been provided with all the pertinent facts relevant to your particular situation. No
responsibility for loss occasioned to any person action or refraining from action as a result from using the
information in the slides can be accepted by CCS.



